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Instructions to Participants

To assist the participant with navigating the learning process through to successful
completion, this course has been produced with the following elements:

Overview of Topics / Table of Contents: In this electronic format you’ll find a slide menu
on the left side of the screen. This serves as your overview of topics for the program. You
may navigate to any topic by clicking on the slide name.

Definition of Key Terms / Glossary: You’ll find key terms defined for this program in the
course information on the following page(s). 

Index / Key Word Search: You can find information quickly in the PDF materials (slide
handout plus any additional handouts) by using the search function built into your Adobe
Reader.

Review Questions: Questions that test your understanding of the material are placed
throughout the course. You'll see explanatory feedback pop up for each incorrect answer, and
reinforcement feedback for the correct answer for every review question.

Final Exam: The final exam measures if you have gained the knowledge, skills, or abilities
outlined in the learning objectives. You may submit your final exam at the end of the course.
Exams are graded instantly. A minimum score of 70% is required to receive the certificate of
completion. You have one year from date of purchase to complete the course.

Course Evaluation: Once you have successfully passed your online exam, please complete
our online course evaluation. Your feedback helps Wolters Kluwer maintain its high quality
standards! 



About This Course

This section provides information that is important for understanding the course, such as
course level and prerequisites. Please consider this information when filling out your
evaluation after completing the course.

Publication Date: December 2022

Course Description
Learn the latest updates on Form W-4 and Form W-2 wage and withholding reporting. This
course will prepare your staff for this filing year, improve your employee reporting set-up and
maintenance practices, and reduce your risk of complaints from the IRS. Experienced CGMA
and businessman Miles Hutchinson will review the current law and regulations regarding the
filing of Forms W-2 and will provide practical guidance in these areas that have become the
subject of increasing IRS scrutiny.

Experienced CGMA and businessman Miles Hutchinson will review the current law and
regulations regarding the filing of Forms W-2 and W-4 and will provide practical guidance in
these areas that have become the subject of increasing IRS scrutiny.

Learning Objectives
Upon successful completion of this course, participants should be able to:

Identify the latest updates on Form W-2 and Form W-2 wage and withholding
reporting
Recognize how to prepare your staff for this filing year, improve your employee
reporting set-up and maintenance practices, and reduce your risk of complaints from
the IRS

NASBA Field of Study
Taxes. Some state boards may count credits under different categories—check with your state
board for more information.

Course Level
Basic. Program knowledge level most beneficial to CPAs new to a skill or an attribute. These
individuals are often at the staff or entry level in organizations, although such programs may
also benefit a seasoned professional with limited exposure to the area.

Prerequisites
None.

Advance Preparation
None.

Course Expiration
AICPA and NASBA Standards require all Self-Study courses to be completed and the final
exam submitted within 1 year from the date of purchase as shown on your invoice. No
extensions are allowed under AICPA/NASBA rules.



Key Terms

COVID-19: An infectious disease caused by a newly discovered strain of coronavirus
which is a type of virus known to cause respiratory infections in humans.
De Minimis: A Latin expression meaning "about minimal things”.
EIN: (Employer Identification Number) - A unique nine-digit number assigned by the
IRS to business entities operating in the United States for the purposes of
identification.
Form 1099: One of several IRS tax forms used in the U.S. to prepare and file an
information return to report various types of income other than wages, salaries, and
tips.
ITIN: (Individual Taxpayer Identification Number) - Nine-digit number issued by the
IRS to individuals who must have an identifying number but who are not eligible for a
Social Security Number or an Employer ID Number.
Minimum Essential Coverage: Coverage under an employer-sponsored plan and
does not include fixed indemnity coverage, life insurance or dental or vision coverage.
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